














Annexure-A 

Operating Instructions 

To Access the Pension application under Disbursement Engine, follow 

below steps: - 

 

1. Open web browser and enter https://ifms.rajasthan.gov.in/ 

ifmssso/#/home  in the URL. 

2. IFMS Home Page will appear. On clicking Login button, it will redirect to 

SSO Single SignOn (SSO) Page. 

3. Employee will enter the SSO Login credentials (SSOID and Password) 

followed by Captcha to login. Employee to ensure that his/her SIPF 

Employee ID is updated in his/her SSO Profile to enter in IFMS 3.0 for 

execution of work/ self-service of employee.  

4. After SSO login, welcome page will appear only for three seconds at IFMS 

3. It automatically redirect user to choose either Workspace Tile for office 

related work or Self-Service Tile to manage own service-related matters. 

5. When User selects the Workspace tile, it will show the actual status of 

authority (DDO/HO/TO/BCO etc.). If User has additional charge or 

multiple roles, user will be prompted to choose Desk (Office1, Office2 etc.) 

and accordingly on the same page the user needs to choose the Role 

(Pension Sanction authority/ DDO/HO/TO/HOD/ BCO etc.). 

6. Then after selecting the role, user reaches to the dashboard page. Here to 

access the pension application, user should choose pension management 

under Disbursement Engine tile. 

7. Now on choosing Pension Management user can access the sub menus 

and can handle the tasks.  

8. Pension Sanction authority/ DDO/HO/TO/HOD needs to map his 

employees in the   role of maker/ checker at the system. It will be 

mandatory for using all processes.  

9. When User – Employee / Pensioner selects the Self-Service tile, system 

will facilitate – My information and Raise Request platform. Employee 

can raise requests for updation in his/her data to respective 

HO/DDO.Under My Information- Pension Kit/ employee master data 

profiles, Pension payments will be made available.  

 

 
















